Request for Quotation
(RFQ)

Project Title:  Serbia Agriculture Competitive Project (SCAP)
Source of Funding: 9023-YF
Contract Ref: SER-SCAP-RFQ-NCS-26-135
Contract Name: Organization of the SCAP Final Conference 

Date: September 01, 2026 

Dear Sirs, 
1.	You are invited to submit your price quotation for:
Organization of the SCAP Final Conference

Information on description, specifications and required quantities are attached in the Annex 1.

2.	You must quote for all the items under this Invitation. Price quotations will be evaluated for all the items together and contract awarded to the firm offering the lowest evaluated total cost of all the items.

3.	Your price quotation in the form attached may be submitted electronically at the email address djordje.perisic@mfin.gov.rs Cc: ljiljana.dzuver@mfin.gov.rs; milan.stevanovic@scap.rs and shall consist of: 

•	Terms and Conditions of Supply - filled in and signed (in PDF format)
•	Form of Quotation - filled in and signed (in PDF format)
· 	Technical Requirements - filled in and signed (in PDF) and editable format (Word)

4.	The deadline for receipt of your quotation (s) by the Purchaser at the address indicated in Paragraph 7 is: September 16, 2026, until 12.00 hours, noon, local time.
5.	Your quotation should be accompanied by adequate technical documentation and catalogue(s) and other printed material or pertinent information, if available.
6.	Your quotation(s) should be submitted as per the following instructions and in accordance with the attached Contract. The attached Terms and Conditions of Supply is an integral part of the Contract.

(i) PRICES: The prices should be quoted in RSD (Serbian Dinar), for the Total Cost at final destination Ministry of Agriculture, Forestry and Water Management, Nemanjina 22-26, Belgrade, Republic of Serbia, which includes all taxes, VAT[footnoteRef:1], customs, duties, inland transportation and insurance, loading and unloading.   [1:  Supply of non-consulting services under the Serbia Agriculture Competitive Project (SCAP), Loan Number 9023-YF, is free from VAT, as per the Loan Agreement for this Project
] 


(ii) EVALUATION OF QUOTATIONS: Offers determined to be substantially responsive to the technical requirements will be evaluated by comparison of the total price as per paragraph 2 above.

In evaluating the quotations, the Purchaser will determine for each quotation the evaluated price by adjusting the price quotation by making any correction for any arithmetical errors as follows:
	(a) where there is a discrepancy between amounts in figures and in words, the amount in words will govern;
	(b) where is a discrepancy between the unit rate and the line item total resulting from multiplying the unit rate by the quantity, the unit rate as quoted will govern;
	(c) if a Service Provider refuses to accept the correction, his quotation will be rejected.

(iii) AWARD OF CONTRACT: The award will be made to the Service Provider offering the lowest substantially evaluated responsive quotation and that meets the required technical and financial capabilities.  The successful Service Provider will sign a Contract as per attached form of contract and terms and conditions of supply. 
(iv) VALIDITY OF THE OFFER: Your quotation(s) should be valid for a period of fortyfive (45) days from the deadline for receipt of quotation(s) indicated in Paragraph 4 of this Request for Quotation.

7.	Further information can be obtained from address below:

Đorđe Perišić
[bookmark: _Hlk149643399]CFU Procurement Specialist
Ministry of Finance
Central Fiduciary Unit
Balkanska 53, 11000 Belgrade
Republic of Serbia 
Tel: +381 11 7652652
E-mail: djordje.perisic@mfin.gov.rs 
	
8.	Inspections and Audits

8.1	The Service Provider shall carry out all instructions of the Purchaser which comply with the applicable laws where the destination is located.

8.2	 The Service Provider shall permit, and shall cause its Subcontractors and consultants to permit, the World Bank (Bank) and/or persons appointed by the Bank to inspect the Service Provider’s offices and all accounts and records relating to the performance of the Contract and the submission of the bid, and to have such accounts and records audited by auditors appointed by the Bank if requested by the Bank. The Service Provider’s and its Subcontractors and consultants’ attention is drawn to Clause 5 Fraud and Corruption of the Form of Contract, which provides, inter alia, that acts intended to materially impede the exercise of the Bank’s inspection and audit rights constitute a prohibited practice subject to contract termination (as well as to a determination of ineligibility pursuant to the Bank’s prevailing sanctions procedures).

9.	Please Confirm by E-mail the receipt of this invitation and whether you intend to submit the 	price quotation(s).


Sincerely,

Đorđe Perišić
CFU Procurement Specialist 

FORM OF CONTRACT

THIS AGREEMENT number SER-SCAP-RFQ-NCS-26-135 made on _________ 2026, between the Ministry of Agriculture, Forestry and Water Management, Nemanjina 22-26, Belgrade, Republic of Serbia (hereinafter called “the Purchaser”) on the one part and ___________________________________ having its principal place of business at ________________(hereinafter called “the Service Provider”) on the other part.
WHEREAS the Purchaser has invited quotation for Organization of the SCAP Final Conference
to be supplied by Service Provider, viz. Contract Ref No. SER-SCAP-RFQ-NCS-26-135 (hereinafter called “Contract”) and has accepted the quotation by the Service Provider for the provision of non-consulting services under this Contract at the sum of _______________________________________ (_______________________________________________) exclusive of VAT hereinafter called “the Contract Price”. 
The Contract will be effective from the date of signing and will last until the finalization of the delivery upon Purchaser request, as specified in Terms and Conditions of Supply.
NOW THIS AGREEMENT witnesses as follows: 
1. The following documents shall be deemed to form and be read and construed as part of this agreement:
a) Form of Quotation; Term and Conditions of Supply, Technical Requirements;
b) Addendum (if applicable); 
2. Taking into account payments to be made by the Purchaser to the Service Provider as hereinafter mentioned, the Service Provider hereby concludes an Agreement with the Purchaser to execute and complete the supply of Contract and remedy any defects therein in conformity with the provisions of Contract. 
The non-consulting services that are to be provided under this Contract are for the needs of Organization of the SCAP Final Conference and respective payments will be made by the Purchaser (the MoAFWM) from the Serbia Agriculture Competitive Project (SCAP). 
3. The Purchaser hereby covenants to pay in consideration of the goods supply and acceptance of Contract and remedying of defects therein, the Contract Price in accordance with Payment Conditions prescribed by Contract.
4. Termination
4.1 	Termination for Default
(a) The Purchaser, without prejudice to any other remedy for breach of Contract, by written notice of default sent to the Supplier, may terminate the Contract in whole or in part:
(i) if the Service Provider fails to deliver any or all of the Services  within the period specified in the Contract, or within any extension thereof granted. 
(ii) if the Service Provider fails to perform any other obligation under the Contract; or
(iii) if the Service Provider, in the judgment of the Purchaser has engaged in fraud and corruption, as defined in Clause 5 below, in competing for or in executing the Contract.
(b)	In the event the Purchaser terminates the Contract in whole or in part, the Purchaser may procure, upon such terms and in such manner as it deems appropriate, Related Services similar to those undelivered or not performed and the Service Provider shall be liable to the Purchaser for any additional costs for such similar Related Services.  However, the Service Provider shall continue performance of the Contract to the extent not terminated.
4.2	Termination for Insolvency. 
(a) The Purchaser may at any time terminate the Contract by giving notice to the Service Provider if the Service Provider becomes bankrupt or otherwise insolvent.  In such event, termination will be without compensation to the Service Provider, provided that such termination will not prejudice or affect any right of action or remedy that has accrued or will accrue thereafter to the Purchaser.
4.3	Termination for Convenience.
(a) The Purchaser, by notice sent to the Service Provider, may terminate the Contract, in whole or in part, at any time for its convenience.  The notice of termination shall specify that termination is for the Purchaser’s convenience, the extent to which performance of the Supplier under the Contract is terminated, and the date upon which such termination becomes effective.
(b) The service provision that are complete and ready for shipment within twenty-eight (28) days after the Service Provider’s receipt of notice of termination shall be accepted by the Purchaser at the Contract terms and prices.  For the remaining Goods, the Purchaser may elect: 
(i) to have any portion completed and delivered at the Contract terms and prices; and/or
(ii) to cancel the remainder and pay to the Supplier an agreed amount for partially completed Goods and Related Services and for materials and parts previously procured by the Supplier
5. Fraud and Corruption
If the Purchaser determines that the Service Provider and/or any of its personnel, or its agents, or its Subcontractors, consultants, service providers, suppliers and/or their employees has engaged in corrupt, fraudulent, collusive, coercive or obstructive practices (as defined in the prevailing Bank’s sanctions procedures), in competing for or in executing the Contract, then the Purchaser may, after giving 14 days notice to the Service Provider, terminate the Service Provider's employment under the Contract and cancel the contract, and the provisions of Clause 4 shall apply as if such expulsion had been made under Sub-Clause 4.1.

6. [bookmark: OLE_LINK2][bookmark: OLE_LINK1]Inspections and Audits

6.1 The Service Provider shall carry out all instructions of the Purchaser which comply with the applicable laws where the destination is located
The Service Provider shall permit, and shall cause its Subcontractors and consultants to permit, the Bank and/or persons appointed by the Bank to inspect the Service Provider’s offices and all accounts and records relating to the performance of the Contract and the submission of the bid, and to have such accounts and records audited by auditors appointed by the Bank if requested by the Bank. The Service Provider’s and its Subcontractors and consultants’ attention is drawn to Clause 5 Fraud and Corruption, which provides, inter alia, that acts intended to materially impede the exercise of the Bank’s inspection and audit rights constitute a prohibited practice subject to contract termination (as well as to a determination of ineligibility pursuant to the Bank’s prevailing sanctions procedures).

	Signature and seal of the Purchaser:
FOR AND BEHALF OF

_______________________
Name of Authorized Representative 
	Signature and seal of the Service Provider:
FOR AND BEHALF OF

___________________________
Name of Authorized Representative




FORM OF QUOTATION

(Date insert)
	 
To:
Ministry of Agriculture, Forestry and Water Management/
Nemanjina 22-26
Belgrade
Republic of Serbia

     


We offer to execute the Organization of the SCAP Final Conference, Ref No: SER-SCAP-RFQ-NCS-26-135, in accordance with the Conditions of Contract accompanying this Quotation for the Contract Price of _____________________ (amount in words and numbers) (_______________________________________) RSD exclusive of VAT. 
We propose to complete the service provision described in the Contract, so that the SCAP Final conference in Belgrade will take place on October 20, 2026 

This Quotation and your written acceptance will constitute a binding Contract between us. We understand that you are not bound to accept the lowest or any Quotation you receive.

We hereby confirm that this Quotation complies with the Validity of the Quotation required by the proposal documents.



Authorized Signature: insert
Name and Title of Signatory insert
			         

Name of Supplier: insert
Address: insert	 
Phone Number: insert
Fax Number: insert



Terms and Conditions of Supply


Project Title: Serbia Agriculture Competitive Project (SCAP)	
Purchaser:  Ministry of Agriculture, Forestry and Water Management
Contract Ref No:  SER-SCAP-RFQ-NCS-26-135

1. Prices -and Schedules for Supply


	Item No.
	Description of non-consulting service
	Qty
	Net Unit Price (RSD) at final destination (exclusive of VAT)

	Total price per line (RSD) at final destination (exclusive of VAT)

	Delivery Schedule (offered by Service Provider) 
Final Conference will take place on October 20th, 2026

	1
	2
	3
	4
	5 (3 x 4)
	6

	1.
	Conference Venue


	1
	insert
	insert
	Insert

	2. 
	
Moderator Services
	1
	insert
	insert
	Insert

	3
	Video and Photo Production Services
	1
	insert
	insert
	Insert

	4
	Design and Production of Event Branding Materials

	1
	insert
	insert
	insert

	5
	Technical Production and On-Site Support

	1
	insert
	insert
	Insert

	6
	Catering and Cocktail Reception Services

	1
	insert
	insert
	Insert

	7
	Media Relations and Minimum Media Coverage
	1
	insert
	insert
	insert

	TOTAL PRICE (RSD)
	
	



Note: In case of discrepancy between unit price and total derived from unit price, the unit price shall prevail. Delivery of non-consulting services under the SCAP Project is free from VAT.

3. Fixed Price:  The prices indicated above are firm and fixed and not subject to any adjustment during contract performance.

4. The Purchaser reserves the right at the time of contract finalization to increase or decrease by up to 20% the quantity of services originally specified without any change in unit prices as well as other terms and conditions.
5. Delivery Schedule: The delivery should be completed as per above schedule. The final destination for delivery of the services is Belgrade on October 20, 2026
6. Applicable Law: The Contract shall be interpreted in accordance with the laws of the Republic of Serbia.

7. Resolution of Disputes: The Purchaser and the Service Provider shall make every effort to resolve amicably by direct informal negotiation any disagreement or dispute between them under or in connection with the Contract. In the case of a dispute between the Purchaser and the Service Provider, the dispute shall be settled in accordance with the country procedures.

8. Payment for your invoice will be made as follows: 100% of Contract amount within 30 days on acceptance of the Final Report and issuing of Acceptance Certificate for the respective deliveries of the services by the Serbia Agriculture Competitive Project (SCAP).

9.       Warranty: N/A 

10.       Defects: The Service Provider is responsible to correct all defects without any cost to the Purchaser within 30 days from the date of notice by Purchaser.

11. Force-Majeure:  The Service Provider shall not be liable for penalties or termination for default if and to the extent that its delay in performance or other failure to perform its obligations under the Contract is the result of an event of Force-Majeure.
For purposes of this clause, “Force-Majeure” means an events beyond the control of the Service Provider and not involving the Supplier’s fault or negligence and not foreseeable. Such events may include, but not restricted to, act of Purchaser in its sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions, and freight embargoes.
If a Force-Majeure situation arises, the Service Provider shall promptly notify the purchaser in writing of such condition and the cause thereof. Unless otherwise directed by the Purchaser in writing, the Service Provider shall continue to perform its obligations under the Contract as far as is reasonably practical, and shall seek all reasonable alternative means for performance not prevented by Force-Majeure event. 
12. Required Technical Specifications
The Service Provider shall: 

I. Comply in his quotation with: the Technical requirements provided in Annex 1.
II. Describe in a free form the offered service substantially responsive to the Technical requirements provided in Annex 1. 

Srevice Provider confirms compliance with above requirements {In case of deviations service provider to list all such deviations}.

NAME OF SERVICE PROVIDER______________________________________	

Authorized Signature and Stamp_______________________________________

Place: _____________________

Date:____________________
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Annex 1 – 
Technical Requirements
(Annex 1 – To be included in the Quotation)




	Serial Number
	Description
	Offered (Service Provider shall comment in details each description)

	1
	Conference Venue 
· Provision of a conference venue with a minimum seating capacity of 100 participants. The conference venue shall be located in Belgrade and shall be either:
· a conference venue within an officially categorized hotel (at least five-star; or
· a dedicated congress/conference centre specifically designed and regularly used for hosting professional conferences, congresses and similar business events.
· The venue must be fully equipped and suitable for hosting a professional conference, meeting all applicable spatial, technical and safety requirements.
· The conference room must provide:
· Theatre-style seating for at least 100 participants;
· A stage or designated speaker/panel area;
· Adequate heating/air conditioning and lighting;
· Reliable Wi-Fi internet access.
· The venue must provide on-site parking or organized parking facilities in the immediate vicinity for conference participants arriving by car.
· The Service Provider shall specify in its quotation the exact name and address of the proposed conference venue and provide sufficient information demonstrating compliance with the above requirements.

	

	2
	Moderator Services 
· Provision of a professional moderator/facilitator to moderate the conference programme.
· The moderator shall have proven experience in moderating conferences, panel discussions, or similar high-level events.
· The moderator shall be fluent in both Serbian and English and capable of moderating the conference in both languages.
· The moderator shall conduct the event in accordance with the approved agenda and event script prepared by the Service Provider, introduce speakers, moderate discussions and panel sessions, manage time, and ensure the smooth and professional flow of the conference.

	

	3
	Video and Photo Production Services
Service Provider shall be responsible for providing comprehensive video and photo production services, including:
· Production of a promotional video 
Presenting the key achievements and results of the Serbia Competitive Agriculture Project (SCAP), based on materials provided by the Purchaser and, where necessary, newly recorded footage
· Full video coverage of the Final Conference, including filming of key sessions, speakers, panel discussions, interviews and highlights of the event
· Production of a short highlight video (approximately 1-4 minutes) optimized for publication on social media platforms
· Professional photography services throughout the event, covering speakers, participants, networking sessions, and other key moments
· Delivery of all final edited videos, high-resolution photographs, and raw photo/video materials in digital format within the timeframe specified by the Purchaser
· Service Providor shall be responsible for all filming, editing, sound recording, color correction, graphics and post-production activities necessary to produce high-quality audiovisual materials

	

	4
	Design and Production of Event Branding Materials
Service Provider shall be responsible for the design, production, and delivery of all visual and branding materials required for the Final Conference, including:
· Design and production of all venue branding materials (e.g. registration desk signage, roll-up banners, directional signage, name badges, agenda boards, and other event branding materials, as required);
· Design of visual content for the LED screen, including the main conference backdrop and presentation visuals;
· Design of digital visuals for social media promotion before, during, and after the event;
· Design of a Save the Date invitation and other promotional materials, as requested by the Purchaser;
· Design, production, and preparation of guest welcome kits, including branded gift items and packaging, as agreed with the Purchaser;
· Design and production of a brochure presenting the key results and achievements of the SCAP Project.
· Design, production, installation, and dismantling of six (6) full-colour infographics presenting the key results of the SCAP, to be displayed in the foyer/lobby of the conference venue as a Project results exhibition. Each infographic shall be produced in portrait (vertical) orientation, minimum 0.80 m in width and minimum 1.80 m in height, printed in full colour on high-quality, free-standing indoor display structures (e.g. rigid display panels on stands, or premium roll-up/textile display systems), positioned so as to ensure readability at eye level and to serve as a backdrop for photo and media opportunities. The infographics shall be designed in line with the SCAP visual identity, based on the data, results and materials provided by the Purchaser, and shall be subject to prior approval by the Purchaser. All infographics shall also be delivered to the Purchaser in digital form (print-ready and web-optimised files) for further use;
· The guest welcome kits shall be prepared for a minimum of 100 conference participants. The Service Provider may propose the composition of the branded gift items in its quotation, provided that the proposed composition reflects the spirit and visual identity of the SCAP and includes, as a minimum: (i) a branded gift bag; (ii) a branded SCAP notebook; (iii) a pen with embedded seeds of herbs/spice plants (plantable seed pen); (iv) a small jar of honey (approx. 25 g) labelled with a SCAP QR code linking to rezultati.scap.rs; and (v) two (2) additional practical promotional items, such as a reusable bottle, umbrella, or similar item.

	

	5.
	Technical Production and On-site Support
Service provider shall be responsible for providing all technical equipment and on-site technical support required for the successful delivery of the Final Conference, including:
· Design, installation, and dismantling of the conference stage (if necessary);
· Provision, installation, and operation of professional sound and lighting systems (if necessary);
· Provision and operation of LED screens and all related audiovisual equipment (if necessary);
· Provision of presentation equipment, including laptops, confidence monitors, wireless presentation clickers, microphones (handheld, lapel, and podium), and other equipment as required;
· Technical support for presentations, videos, and live event proceedings throughout the conference;
· Set-up and operation of a media distribution system (mult box/press audio feed) for television crews and other media representatives;
· Provision of all necessary power supply, cabling, and technical infrastructure;
· On-site technical personnel to provide continuous technical support before, during, and after the event;
· Testing of all technical equipment prior to the event to ensure its proper functioning.

Service provider shall ensure that all technical equipment is fully operational throughout the event and that qualified technical staff are present on-site to promptly address any technical issues.

	

	6.
	Catering and Cocktail Reception Services
Service provider shall be responsible for the organization and management of the cocktail reception following the SCAP Final Conference, including:
· Provision of high-quality catering services for approximately 100 guests;
· Preparation and serving of a cocktail-style menu, including a selection of savory and sweet finger food, as well as vegetarian and other dietary options upon request;
· Provision of non-alcoholic beverages (water, juices, soft drinks, coffee and tea), and alcoholic beverages, if requested by the Purchaser;
· Provision of all necessary catering equipment, including tables, table linens, serving stations, glassware, crockery, cutlery, and serving accessories;
· Provision of professional catering staff, including waiters and service personnel, to ensure efficient service throughout the reception;
· Set-up and dismantling of the catering area before and after the event;
· Compliance with all applicable food safety, hygiene, and health regulations;
· Proper waste collection and disposal, leaving the venue clean upon completion of the event.


	

	7.
	Media Relations and Minimum Media Coverage
Service Provider shall be responsible for planning and implementing media relations and publicity activities aimed at ensuring strong national media visibility of the SCAP Final Conference, including:
· Preparation and distribution of media invitations, a media advisory and press releases (before and after the event), in coordination with the Purchaser;
· Invitation, accreditation and on-site management of media representatives, including the organization of a press corner and coordination of statements and interviews with key speakers, in cooperation with the Purchaser;
· Ensuring the following guaranteed minimum media coverage of the Final Conference: at least two (2) news items/reports broadcast on television channels with national coverage; at least two (2) radio reports or appearances; at least five (5) articles published in print and/or online media; and at least one (1) podcast episode or podcast appearance dedicated to the Project and its results;
· Promotion of the event on social media before, during and after the event, including cooperation with at least two (2) relevant influencers/digital content creators in the field of agriculture, food production or rural development, as agreed with the Purchaser;
· Delivery of a media monitoring (clipping) report covering all of the above, including audience/reach data where available, as part of the Final Report.
	


NAME OF SERVICE PROVIDER______________________________________	

Authorized Signature and Stamp_______________________________________

Place: _____________________

Date:__________________ 
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